UBND TINH PAK LAK CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG QUAN LY QUY DAU Doc 1ap - Tw do - Hanh phuc
TU PHAT TRIEN PAK LAK

Pak Lék, ngay 03 thang 06nam 2022
Sé: 70 /QP-HPQL

QUYET PINH
Vé viéc ban hanh Quy cheé chi ti¢u ngi bd
ciua Quy Pau tw phat trién Dak Lak

'HOIPONG QUANLY
QUY PAU TU PHAT TRIEN PAK LAK

Can cu Bo Ludat lao dong va cdc van ban huong dan thi hanh;

Can cir Ludt Doanh nghiép va cdc van ban hiedng dan thi hanh;

Can cuw Luat Ké todn va cdc van ban hwdng dan thi hanh;

Can cir Ludt thué thu nhdp doanh nghiép va cdc van ban hwéng dan thi
hanh;

Can cir Nghi dinh s 147/2020/ND-CP ngay 18/12/2020 cua Chinh phu
quy dinh ve 16 chirc va hoat dong cua Quy dau tu phat trién dia phuong; Thong
tw s0 86/2021/TT-BTC ngay 06/10/2021 cuia Bo truong B Tai chinh hwdng ddn
thi hanh mot so diéu cua Nghi dinh so 147/2020/ND-CP ngay 18 thang 12 nam
2020 cua Chinh phu,

Can cir Quyét dinh s6 94/2002/QD-UB ngay 01/7/2002 ciia UBND tinh vé
viéc thanh lap Quy Pau tw phat trién Dak Lak;

Can cu Quyet dinh s6 876/0P-UBND ngay 12/04/2022 cia UBND tinh vé
viéc phé duyét Piéu 1é té chirc va hoat ddng ciia Quy Pau tw phdt trién Pk Lak;

Theo dé nghi ciia Gidm déc Quj Pdu tw phat trién Ddk Lik tai To trinh so
110/TTr-ODTPT ngay 20/5/2022.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu noi bd cua
Quy dau tu phét trién Pak Lak, gdm 03 chuong 21 Diéu.

Picu 2. Quyét dinh nay thay thé Quyét dinh so 11/Qb-HPQL ngay
27/02/2020 ctua Ho1 dong quan ly vé viéc ban hanh Quy ché chi tiéu ndi bo cua
Quy Pau tu phat trién Dik Lak.
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~ Piéu 3. Quyét dinh nay c6 hiéu lyc ké tir ngdy ky. Nhimg quy dinh tai quy
ché nay duogc ap dung tir ngay 01/01/2022
Giam dbc, Truong Ban kiém soat, Ké toan truong, Trudng cac phong
nghiép vu thuoc Quy Dau tu phat trién Dak Lak va cac to chirc, cd nhan c6 lién
quan chiu trach nhiéu thi hanh quyét dinh nay./.

Noi nhin: T/M. HQI PONG QUAN LY

- CT, cac PCT UBND tinh;

- CVP, cac PCVP UBND tinh;
- Cac S¢: TC, KHDT;

- NHNN — Chi nhanh tinh;

- Cac d/c TV. HbQL Quy;

- Luu: VT, KT (ThN_07h)

- Nhu Diéu 3; CHU TICH

PHO CHU TICH UBND TINH
Nguyén Tuan Ha
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UBND TINH PAK LAK CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG QUAN LY QUY DAU Doc lap - Tw do - Hanh phuc
TU PHAT TRIEN PAK LAK
QUY CHE

CHI TIEU NQI BQ CUA QUY PAU TU PHAT TRIEN DAK LAK
(Kém theo Quyet dinh so 70 /OD-HDQL ngay 03 /06/2022 ciia
Hoi dong quan 1y Quy Bau tie phat trién Dak Lik)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi, ddi twong ap dung

1. Quy ché nay quy dinh vé nguyén téc, ché do, trach nhiém trong viéc
quan ly, str dung kinh phi; quy dinh mét so ti€u chuan, dinh mirc chi tiéu ap
dung trong nd1 bo cuia Quy Pau tu phat trien Pak Lak (sau day goi tat 1a Quy).

2. Quy ché nay ap dung bat budc d6i véi nguoi quan 1y, ngudi lao dong
thudc Quy va cac to chirc, ca nhan c6 lién quan.

Piéu 2. Nguyén tic xiy dung

1. Tao diéu kién chu dong trong viéc str dung kinh phi mot cach hop ly dé
dam bao hoan thanh t6t nhiém vu duoc giao; nang cao nang suat lao dong, thuc
hanh tiét kiém, chéng lang phi.

2. Pam bao quyén va loi ich cia ngudi quan 1y, ngudi lao dong; dam bao
tinh céng khai, dan cha duoc toan thé nguoi quan ly, nguoi lao dong trong co
quan thao luan, ban bac, nhat tri va c6 y kién tham gia ctia Céng doan co quan.

3. Khi thanh toan céc khoan chi phi phai co day da chung tr, hoa don hop
phap, hop 1€ theo quy dinh ctia phap luat va ché dd ké toan hién hanh (trir truong
hop thanh toan theo hinh thirc khoan).

4. Bam bao cong khai, minh bach phuc vu viéc giam sat cua nguoi quan

ly, nguoi lao dong trong co quan, dam bao thyc hién t6t quy ché dan chu ¢ co s
va kiém soat clia C4C co quan c6 thAm quyén theo quy dinh.

Piéu 3. Pham vi diéu chinh
Quy ché nay ap dung d6i véi cac khoan chi:

1. Cac khoan chi c6 lién quan dén nguoi quan 1y, ngudi lao dong: Tién
lam thém gio, an gitia ca, trang phuc lam viéc, nghi phép hang nam, ché do cong
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tac phi, kham bénh dinh ky va cac khoan chi khac cho nguoi quan 1y, nguoi lao
dong.

2. Chi cho hoat dong quan 1y ctia Quy: Chi vin phong pham, dién, nudc,
v¢€ sinh co quan, dién thoai, hoi nghi, hdi thao va cac khoan chi khéc...

3. Khoan chi ¢6 tinh chit phuc loi chi truc tiép cho ngudi quan 1y, nguoi lao
dong nhu: Chi ddm hiéu, hy cta ban than va gia dinh ngudi quan ly, nguoi lao
dong; chi nghi mat, tham quan, du lich; chi hd trg diéu tri; chi hd tro bd sung kién
thirc hoc tap tai co s& ddo tao; chi hd tro gia dinh nguoi quan 1y va nguoi lao dong
bi anh hudng boi thién tai, dich hoa, tai nan, dm dau; chi khen thudng con cua
ngudi quan 1y, nguoi lao dong 6 thanh tich tot trong hoc tap; chi hd trg cho ngudi
quan ly va nguoi lao dong chi phi di lai ngay 1&, tét; chi mua bao hiém tai nan, bao
hiém strc khoé va nhimg khoan chi c6 tinh chét phtc loi khéc...

Piéu 4. Nguyén tic chi

1. Giam ddc Quy 1a ngudi phé duyét tat ca cac khoan chi cua Quy.

2. Cac khoan chi phai ding muc dich, tiét kiém, hiéu qud; dam bao dung
ché dg, c6 hoa don chung tir hop phap, hop 1€.

3. Tat ca ho so, chtng tir thanh toan déu phai gui truc tiép cho Phong Tai
chinh — K¢ toan d¢ kiém tra trudc Khi trinh Giam doc duyét thanh toan. Phong
Tai chinh - K¢ toan chiu trach nhiém kiém soat tat ca cac khoan chi ctiia Quy.

Chuong I1 )
QUY DINH CU THE

Piéu 5. Chi tién 1am thém gio

1. Béi twong chi

1.1. Ngudi quan ly chuyén trach, nguoi lao dong dwoc Giam déc Quy
phan cong truc co quan vao cac dip nghi 18, tét, ngay nghi bu, ngay nghi hang
tuan.

1.2. Ngudi quan ly chuyén trach, nguoi lao dong duoc Gidm doC Quy cu
di cong tac, néu thoi gian di cong tac trung vao cac ngay nghi hang tuan, ngay
1€, tét, ngay nghi bu.

1.3. Nguoi quan ly chuyén trach, nguoi lao dong lam thém gio theo yéu
cau cua cong vi¢c cua co quan.

2. Diéu kién thanh toan

2.1. Pbi voi dbi twong quy dinh tai diém 1.1 Piéu nay: Bang phan cong
truc co quan, bang cham cong lam thém gio duge Giam doc duyét.
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2.2. D6i voi d6i tuong quy dinh tai diém 1.2 Didu nay: Gidy di dudng do
Lanh dao Quy cap c6 xac nhan cia co quan, don vi noi nguoi quan ly, nguoi lao
dong dén cong tac hoac co sé luu tri no1 nguodi quan 1y, nguoi lao dong dén
cOng tac; ke hoach cong tac (n€u co); bang cham cong lam thém gio dugc Giam
doc Quy phé duyét.

2.3. Dbi v6i ddi twong quy dinh tai diém 1.3 Diéu nay: Phiéu dé xuat lam
viéc cua trudng phong/phd phong phu trach va bang cham cong lam thém gio
dugc Giam doc Quy phé duyét.

3. Mtic thanh toan:

3.1. Lam thém gid vao ngay thuong: Bang 150% murc tién lwong theo ké hoach duogc
duyét ctua ngay lam viéc binh thuong.

3.2. Lam thém gio vao ngay nghi hiang tuan: Bang 200% mic tién luong theo ké
hoach dugc duyét cuia ngay lam viéc binh thuong.

3.3. Lam thém gi¢ vao ngay 18, ngay nghi c¢6 huong luong: Bang 300% muc tién
luong theo ké hoach dugc duyét cua ngay lam viéc binh thuong.

4. S6 gio 1am thém trong 01 nam khong duoc vuot qua mirc quy dinh cua
phap luat hién hanh (theo luat lao dong va cac van ban hudng dan).

Phong To chirc - Hanh chinh c6 trach nhiém theo ddi, 1ap bang cham cong
lam thém gio trinh Gidm doc duyét; trén co s¢ do tinh tién luong lam thém gio
theo quy dinh, chuyén Phong Tai chinh — K¢ toan kiém tra, xac nhén trinh Giam
doc Quy ky duyét thanh toan.

Piéu 6. Chi tién in giira ca

1. Béi twong chi

Nguoi quan 1y chuyén trach, nguoi lao dong dang lam viéc tai Quy (ké ca
nguoi lao dong trong thoi gian hop dong thir viée).

2. Quy dinh chung

2.1. Tién #n giira ca duoc tinh trén co sé s6 ngdy thyc té 1am viée trong
thang va duogc thanh toan vao ngay 01 dén 05 cua thang sau.

2.2. Ngay khong lam viéc, ngay nghi 6m dau, thai san, nghi phép, nghi
khong huong luong (trir nhitng ngay nghi 18, tét theo quy dinh ctia Nha nudc) thi
khéng duoc thanh toan tién an giita ca.

2.3. Ngay dau hang thang, Phong T6 chitc — Hanh chinh tong hop lap
bang chim cong cua thang trudc lién ké trlnh Giam dbc Quy phé duyét, chuyén
Phong Tai chinh — Ké toan thuc hién tinh tién an giita ca theo quy dinh.

3. Mure chi: 730.000 déng/ngudi/thang theo quy dinh ctia Nha nudce hién
hanh d6i véi cong ty trach nhi€ém hiru han mét thanh vién do nha nudc s¢ hitu
100% von diéu 1. Truong hop Nha nude co quy dinh diéu chinh mic chi nay thi
thyc hién theo quy dinh mai.

Piéu 7. Chi trang phuc lam viéc
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1. Béi tuong chi: Ngudi quan 1y chuyén trach, khéng chuyén trach, ngudi
lao dong lam viéc tai Quy & thoi diém chi trang phuc 1am viéc. Trudng hop 1am
viée tai Quy sau thoi diém da chi khoan nay thi cdn ctr vao tinh hinh thuc té
Giam dbc Quy xem xét quyét dinh.

2. Hinh t}}l'rc chi: Trang bi béng hién vat hoac khoan chi bﬁng tién cho ca
nhan ty mua sam nhung phai dam bao theo dung quy dinh vé trang phuc cua co
quan.

3. Mtic chi

3.1. Nguoi quan 1y chuyén trach, ngudi lao dong: 5.000.000 ddong/
nguoi/nam.

3.2. Nguoi quan Iy khdng chuyén trach: 2.500.000 dong/ngudi/nam.

Piéu 8. Chi tién nghi phép nim

1. Thanh toan tién phuong tién di lai; tién phu cip di duong khi nghi phép
hang nam.

1.1. Péi twong dugce thanh todn

Nguoi quan ly chuyén trach, ngudi lao dong thudc bién ché ciia Quy duoc
Giam ddc cap gidy nghi phép cho di nghi phép nam dé thim vo hodc chong;
con; cha, me (ca bén chong hodac bén vo) bi 6m dau, bi chét.

1.2. Murc chi: Theo quy dinh hi¢n hanh ctia Nha nudce hién hanh.

1.3. Thoi han, thu tuc thanh toan

a) Thoi han thanh toan:

- Tién phuong tién di lai; tiéq phu cap di duong khi nghi phép hang nim
chi duoc thanh toan moi nam mot 1an ngay sau khi di nghi phép. Thoi han thanh
todn cuoi cung phai trude ngay 31 thang 12 hang nam.

- Nguoi quan ly chuyén trach, nguoi lao dong co thé thoa thuan véi Giam
doc Quy dé nghi gdp phép nhung t61 da 03 nam mot lan.

b) Thu tuc thanh toan:

- Gidy nghi phép do Giam d6c cdp c6 xac nhdn cia chinh quyén dia
phuong noi nghi phép.

- C6 don dugc chinh quyén dia phuong noi than nhan cu tra hodc co so'y té
xac nhan c,(') nguodi than bi 6m dau di di€u tri & co so y té, di€u tr1 dai han tai nha,
hoac bi chét.

2. Chi tra tién boi dudng ddi véi nhiing ngay duoc nghi phép hang nam
theo phéap luat quy dinh nhung chua nghi hoac chua nghi hét s6 ngay dugc nghi
phép hang nam.

2.1. Diéu kién thanh toén

a) Truong hop do thoi viée:



- Do hét han hop dong;

- Cac bén thoa thuan cham dut hop dong;

- Ngudi quan 1y, ngudi lao dong bi két an tu nhung khong dugc huong an
treo hoac khong duoc tra tu do, tr hinh hodc bi cam lam cong viéc ghi trong hop
dong;

- Nguoi quan Iy, nguoi lao dong chét; bi tuyén b6 mat ning luc hanh vi
dan su, mat tich hoac da chét;

- Pon phuong cham dut hop dong lao dong hop phép.

b) Bi mét viéc lam vi céc Iy do:

- Thay ddi co cdu, cong nghé hoic vi 1y do kinh té;

- Chia, tach, hop nhat, sap nhip bo may cua Quy;

- Chuyén d6i loai hinh hoat dong ctia Quy;

- Chuyén nhuong quyén sé hitu, quyén sir dung tai san ctia Quy.

2.2. Ching tur thanh toan: quyet dinh cham dut hop dong lao dong, vin

ban x4c nhan cua co quan co tham quyén vé viéc nguoi quan 1y chuyén trach,
nguoi lao dong théi viée, bi mat viée lam....

2.3. Mtic thanh toan: Bang 100% mirc tién luong theo ké hoach dugc
duyét cta ngay lam viéc binh thuong.

_ 2.4, Thoi gian thanh toan: Ngay sau khi co quyét dinh ctia cip c6 thim
quyeén.

Pi¢u 9. Chi kham sirc khée dinh ky
1. Béi tugng chi

Nguoi quan Iy chuyén trach, nguoi lao dong thudc Quy tai thoi diém chi
thanh toan. Truong hop lam viéc tai Quy sau thoi diém da thanh toan tién kham
strc khoé thi can ctr vao tinh hinh thyc t€ Giam doc Quy xem xét quyet dinh cho
thanh toan.

2. Hinh thtrc chi

Quy ky hop dong véi co so y té, bénh vién c6 du ning luc dé to chirc
kham strc khoe cho tap thé nguoi quan 1y chuyén trach va nguoi lao dong hoac
ca nhan tu tic di kham strc khoe.

3. Muc chi

Co quan to chirc hodc ca nhan tu tac di kham sitc khoe mot nim khong
qua 02 1an. Pinh ky, co quan hop dong vdi co sd y té, bénh vién co du nang luc
dé to chtrc kham sirc khoe cho tap thé nguoi quan 1y chuyén trach va nguoi lao
dong tong sb tién khdng qué 5.000.000 dong/ngudi/nam. Truong hop cé nhan tu
tac di kham stc khoe thi thanh toan theo hoa don, chtng tir thuc té nhung khong
qua 4.000.000 dong/ngudi/nam.



Piéu 10. Chi cho lao dong nir

1. Pbi tugng chi: Nguoi quan ly chuyén trach, nguoi lao dong la nir dang
lam viéc tai Quy & thoi dieém thanh toan.

2. Mtic chi

2.1. Chi hd trg sinh con lan thir nhét, 1an th hai: 1.000.000 déng/con.
2.2. Chi hd trg kham bénh phu khoa: 1.000.000 ddng/ngudi/nam.
Piéu 11. Ché d¢ cong tac phi

1. Pham vi, ddi tuong dugc huong ché do cong tac phi.

1.1. Nguoi quan 1y, nguoi lao dong thudc Quy.

1.2. Cong tac phi 1a khoan chi phi dé tra cho ngudi di cong tac trong nudc
bao gom: Tién phuong tién di lai, phu cap luu trg, tién thué cho ¢ noi dén cong
tac, cudc hanh ly, tai liéu mang theo d€ lam viéc (ncu co).

1.3. Piéu kién dé duoc thanh toan cong tac phi

a) Pugc Giam doc Quy cur di cong tac va cap gidy di duong, c6 xac nhan
cua cta co quan hoac co s¢ luu tri noi dén cong tac;

b) C6 ké hoach, gidy moi (trir truong hop duge Gidm doc cir di cong tac
dot xuat);

¢) Thuc hién dang nhiém vu dugc giao;

d) C6 day du chtng tir hoa don theo quy dinh.

1.4. Nhiing truong hop sau khong dugce thanh toan cong tac phi:
a) Thoi gian diéu tri, diéu dudng tai co sé'y t&, nha diéu dudng;

b) Nhimg ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngan han da
dugc huong ché do do1 vai nguoi di hoc;

c) Nhitng ngay lam vi¢c riéng trong thoi gian di cong tac;
2. No1 dung chi va mirc chi cong tac phi.
2.1. Thanh toan tién chi phi di lai theo hoa don thuc té.

a) Nguoi di cong tac duoc thanh toan tién phuong tién di lai ca chiéu di va
chiéu vé bao gém: Chi phi tir nha dén san bay, bén tau, xe; vé may bay, vé tau,
Xe van tai cong cong dén noi cong tac; chi phi di lai tai noi dén cong tac; cudc
hanh 1y ctia nguoi di cong tac bang phuong tién may bay trong trudng hop gia
vé khong bao gom cudc hanh 1y mang theo.

b) Can cu tinh chit cong viéc clia chuyén di cong tac, Giam doc Quy xem
xét duyét cho nguoi quan 1y, ngudi lao dong duoc thanh toan tién phuong tién di
cong tac bang phuong tién may bay (hang ghé thuong), tau hoa, xe 6 t6 hoic
phuong tién cong cong bao dam nguyén tic tiét kiém, hiéu qua.
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¢) Mirc thanh toan: Theo gia ghi trén vé, hoa don mua vé, hodc gidy bién
nhan ciia cht phuong tién; gia vé khong bao gdm céc chi phi dich vu khac nhu:
Tham quan du lich, cac dich vu dac biét theo yéu cau. Riéng thanh toan vé may
bay phai kém theo thé 1én may bay.

2.2. Thanh toan khoan tién tu tic phuong tién di cong tac

a) Pdi voi cac chirc danh thudc Hoi dong quan 1y, Giam dbc, Pho Giam
dbc, Truong Ban kiém soat Quy (co tiéu chuin dugc b tri xe 6 t6 co quan dua
di cong tac), trong trudng hop co quan khong bd tri duoc xe, phai thué xe ngoai
hodc ty tuc phuong tién ca nhan, néu noi dén cong tac cach tru s¢ co quan tur 15
km tr¢ 1én thi duoc thanh toan tién thué xe hodc tién ty tac phuong tién di cong
tac theo hoa don thuce té (néu thué xe) hodc sb ki 16 mét thyc té di chuyen ca
chiéu di va chiéu vé nhan v&i don gia thué xe Taxi loai trung binh pho bién tai
dia phuong (néu tu tic phuong tién).

b) Pbi voi cac d6i tuong khong co tiéu chuan dugc bd tri xe 6 t6 khi di
cong tac, nhung néu noi dén cong tac cach tru sd co quan tur 15 km tré lén ma tu
tic bang phuong tién c4 nhan thi dugc thanh toan khoan tién tu tic phuong tién
bang 0,2 1it xang/km tinh theo s6 ki 16 mét thuc té di chuyén ca chiéu di va chiéu
vé va gia xang tai thoi diém di cong tac.

¢) Cin ctr dé thanh toan: Gidy di dudng cta nguoi di cong tac cd xac nhan
cua co quan noi di cong tac (hodc cua khach san, nha khach); bang ké d6 dai
quing dudng di cong tic chuyén phong Tai chinh — Ké toan xem xét trinh Gidm
dbc duyét thanh toan.

2.3. Phu cép luu tra

@) Phu cap luu tra 1a khoan tién hd trg thém cho nguoi di cong tac ngoai
tién luong do co quan cir nguoi di cong tac chi tra, dugc tinh tu ngay bat dau di
cong tac dén khi ket thic dot cong tac tro vé co quan (bao gom thoi gian di trén
duong, thot gian luu trh tai noi dén cong tac).

b) Mirc phu cap luu tra cho nguoi di cong tac ngoai tinh: 300.000 dong/
nguoi/ngay.

b) Mirc phu cap luu trG cho nguoi di cong tac cac huyén, thi xa thugce tinh
Pik Lak (ké ca truong hop di va vé trong ngay): 200.000 dong/ngudi/ngay.

2.4. Thanh to4n tién thué phOng nghi tai noi dén cong tac
a) Thanh toan theo hinh thurc khoan:

- Pi cong tac & quan, thanh phd thudc thanh phd truc thude trung wong va
thanh pho 1a do thi loai I thude tinh, mtrc khodn: 450.000d6ng/ngay/ngudi.

- b1 céng, tac tai huyén, thi xa thudc thanh phé truc thudc trung wong, tai
thi xa, thanh phd con lai thude tinh, mtrc khodn: 350.000d6ng/ngay/ngudi.

- Pi cong tac tai cac vung con lai, mirc khoan: 300.000d6ng/ngay/ngudi.
b) Thanh toan theo héa don thuc té:
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Trong truong hop nguoi di cong tac khong nhén thanh toan theo hinh thire
khoan tai diém a néu trén thi dugc thanh toan theo gia thué phong thuc té (co
hoa don, chimg tir hop phép theo quy dinh) do Giam ddc phé duyét theo tiéu
chuan nhu sau:

- D1 cong t’éc tai cac quan, thanh phé thudc thanh phé truc thudc trung
uvong va thanh pho 1a do6 thi loai I thudce tinh.

, + DPdi véi cécq churc danh thudc Hoi dé)ng quan ly, Giam dbc, Pho Giam
doc, Truong Ban kiém soat Quy: Pugc thanh toan murc gia thué phong ngu la
1.000.000 dong/ngay/phong theo tiéu chuan 01 ngudi/phong.

+ Dcf)i v&i khach moi: Pugc thanh toan mirc gia thué phong ngu theo hda
don thuec té.

+ Pbi v0i cac d6i twong con lai: DBuoc thanh toan murc gia thué phong ngu
1a 1.000.000 dong/ngay/phong theo tiéu chuan 02 ngudi/phong.

- D1 cong tac tai cac vung con lai:

~ + Doi véi cac chire danh thuge Hoi dong quan 1y, Giam ddc, Pho Giam
doc, Truong Ban kiém soat Quy: Pugc thanh toan mirc gia thué phong ngu 1a
700.000 dong/ngay/phong theo ti€u chuan 01 ngudi/phong.

+ Déi véi khach moi: Pugc thanh toan mic gia thué phong ngu theo hda
don thuc té.

+ Doi vai cac dbi tuong con lai: Buoc thanh toan murc gia thué phong ngu
1a 700.000 dong/ngay/phong theo ti€éu chuan 02 nguoi/phong.

~ Truong hop gia thué phong nghi thuc té cao hon muc gia quy dinh tai
diém b néu trén ma c6 day du hoa don, chimg tir hop phép thi Giam doc phé
duyét mai dugc thanh toan.

2.5. Khoan céng tac phi theo thang

a) Df)i v6i chirc danh ké toan giao dich ngan hang, vin thu: mac khoan
400.000 dong/nguoi/thang. Ngoai ra, nhing vi tri khac ¢6 nhiém vu thuong
xuyén di cong tac trén dia ban thanh pho Bu6én Ma Thuét cling dugc hudng muc
khoén nay, truong hop cu thé do Gidm doc Quy quyét dinh.

b) Mitrc khoan d6i véi cac chire danh khéc:

- Giam ddc, Phé Giam ddc: 200.000 dong/ngudi/thang.

- Ké toan truong, Trudng, Phu trach phong: 300.000 dong/ngudi/thang.

- Phd phong, chuyén vién phong: 200.000 dong/nguoi/thang.

Piéu 12. Chi vét tw, viin phong pham

Pau mdi quy, can cu vao nhu cau thuc té sir dung, Truong cac Phong
nghiép vu lap giay dé nghi cép vat tu, vin phong pham gui phong To chirc -

Hanh chinh tong hop trinh Giam déc Quy xem xét phé duyét. Trén co so so
luong dugc duyét, phong T chirc - Hanh chinh thuc hién mua, sim, cung cap
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kip thoi cho cac phong dé phuc vu cong tac. Viéc sur dung vat tu, van phong
pham phai dam bao ti€t ki€ém, chong lang phi.

Pieu 13. Chi tieén dién, nuwéc, vé sinh co quan

Trén co s& hop dong da ky két véi cac don vi cung cip dich vu dién,
nudc, vé sinh co quan, hang thang can cir vao hoa don, bién lai thyuc té phat sinh
dé thanh toan cho nha cung cip nhung dam bao tiét kiém, chdng lang phi.

Nguoi quan ly, nguoi lao dong trong co quan co trach nhiém bao ngay
cho phong T6 chirc - Hanh chinh khi phéat hién hu hong, 10 i vé dién, nudc dé
kip thoi khic phuc, sira chira.

Piéu 14. Chi tra dich vu lién quan dén hoat dong ciia Quy

1. Dich vu buu chinh, thong tin, béo chi, dién tf}oai ¢ dinh, béo tri may
tinh...: Can ct hop dong, héa don thuc té phat sinh dé thanh todn cho cic nha
cung cap dich vu.

2. Chi ho tro trang bi dién thoai

2.1. i tuong dugc ho tro trang bi dién thoai: Giam ddc Quy duoc ho tro
tién mua dién thoai di dong d€ phuc vu cong tac.

2.2. Mirc thanh toan hd tro mua dién thoai di dong: 3.000.000 dong.

3. Hb tro tién cude dién thoai di dong, cudc internet hang thang: Puoc
thanh toan theo murc khodn hang thang, cu thé doi vaoi tung chirc danh nhu sau:

3.1. Giam ddc : 600.000 dong/thang;

3.2. Pho Giam ddc: 500.000 dong/thang;

3.3. K& toan truong, Trudng/phu trach cac phong: 300.000 dong/thang.

3.4. Ph6 Trudng phong: 200.000 dong/thang.

Piéu 15. Chi Hoi nghi, cudc hop, hdi thio, dao tao tip huin nghiép vu

1. HO1 nghi nguot lao dong, hdi nghi so két, téng két.

1.1. DBdi tuong chi: Tét ca dai biéu, khach moi, ngudi quan 1y, nguoi lao
dong thudc Quy tham du hoi nghi (k€ ca phuc vy, lai xe cua Quy ...).

1.2. Mtic chi: 300.000 dong/ngudi.

2. Cac cudc hop tham van cong tac chuyén mon cua Quy (ké ca cac cudc
hop do don vi khéc chu tri gidi quyet cong tac chuyén mon cta Quy theo chi dao
cua cap tham quyén).

2.1. Poi tuong chi: Tat ca dai biéu, khach moi, ngudi khong giit chirc
danh chuyén trach tai Quy

’ 2.2. Mtrc chi:’Tu}‘l theo tinh qhét ctia timg cudc hop, murc chi do Giam déc
quyét dinh, nhung t61 da 500.000 dong/nguon.

3. Ho1 thao, hoi nghi, dao tao, tap huén.
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3.1. Trudng hop Quy to chire cac 16p ddo tao, tap huan nghiép vu:

a) Chi tién thué giang vién; phu cap tién in giang vién; chi phi dua, don,
bo tri noi & cho giang vién; chi thué hoi truong, phong hoc, thiét bi phuc vu hoc
tap (n€u co);

b) Mt thanh toan: Thyc hién theo hop ddng dao tao va hoa don thanh
toan thuc té.

3.2. Truong hop ctr di hoc tai cac khoa dao tao bén ngoai:

a) Chi phi hoc tap: Theo thong bao s tién phai ndp cua don vi dao tao,
héa don, chiig tir hop 1€ theo quy dinh.

b) Chi phi lru tra: Theo ché do cong tac phi hién hanh cua Quy.
Piéu 16. Chi tiép khach
1. Béi twong duoc chi tiép khach

a) Hoi dong quan 1y, Ban kiém soat, Giam ddc, Pho Giam déc, Ké toan
Truong duogc chi ti€p khach dén Quy lam viéc hodc khi di cong tac li€n quan
dén hoat dong ctua Quy.

b) Nguoi lao dong thudc Quy duge chi tiép khach dén Quy lam viéc hodc
khi di cong tac lién quan dén hoat dong cua Quy nhung phai duoc sy dong y cua
Giam doc Quy.

2. Mtic chi: do Giam d6c quyét dinh trén co s tiét kiém va dam bao hoa
don, chung tir hop 1€ theo quy dinh.

Picu 17. Chi hd trg cong tac Pang, doan thé co quan

1. Chi phi hoat dong cua té chirc Pang, cic doan thé chinh tri - x3 hoi
trong co quan dugc st dung kinh phi cia to chirc Pang, doan thé chinh tri - X&
hoi; n€u thi€u dugce chi vao chi phi hoat dong quan 1y cua Quy.

2. Vao dau quy 01 hang nam, t6 chirc Pang, cac doan thé chinh tri - x4 hoi
trong co quan xay dung dy toan kinh phi hoat dong cua t6 chirc minh. Trén co
so du toan do to chiic Pang, cac doan thé chinh tri - xa hoi trong co quan xay
dung Giam d6c Quy xem xét quyét dinh cap bd sung kinh phi dé hoat dong.
Truong hop phat sinh cac hoat dong can c6 kinh phi ngoai du toan, Giam doc
quyét dinh vi¢c bd sung kinh phi.

3. Téng mirc chi ho trg theo quy dinh tai khoan 1 va 2 Piéu nay khong
vuot qua muc luong toi thi€u ving mot nguoi, mot nam.

Piéu 18. Chi cac hoat dong khac ciia Quy

1. Chi céc hoat dong khac cua quy gom Chi cho cac hoat dong chao
mung ki niém ngay thanh I1ap Quy; Chi don Tét Nguyén dan tai co quan gdm:

tién mua, thué hoa, cay canh, keo mut, banh, trai cdy...; chi cho cong tac quang
cdo, tuyén truyén nhu: chi in lich tang ngudi quan 1y, nguoi lao dong va nhiing
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don vi, ca nhan c6 dong gop cho hoat dong cua Quy; chi to chirc gip mat dau
nam; chi in béo ...

2. Can ctr vao tinh hinh thuc té cta co quan, muc chi ddi vai tung hoat
dong cu thé do Giam doc xem xét quyét dinh trén co s tiét kiém, hi€u qua.

Piéu 19. Chi cho cac don vi ¢6 lién quan dén hoat dong ciia Quy
1. N61 dung chi

- Chic mung cac don vi ¢6 lién quan dén hoat dong cua Quy nhan dip don
vi t0 churc cac su kién trong nam nhu: khanh thanh du an, ky ni¢ém ngay thanh
1ap don vi, ngay khai giang ...;

- Chi hd trg tién di lai, nuée uéng, xang xe... cho cac ca nhan phé)i hop
vo1 Quy thuc hién trong cong tac thu hoi no.

2. Mittc chi: Can cir tinh hinh thyc t€ Giam d6c quyét dinh nhung t0i da
2.000.000 dong/nguoi hodc 1 don vi

3. Tha tuc thanh toan ddi v6i ca nhan phdi hop: co gidy moi cia quy va
bang ké d€ nghi thanh toan.

Picu 20. Chi cac khoan c6 tinh chat phiic loi chi trwe tiép cho vién
chire, nguoi lao dong

Khoan chi c6 tinh chat phiic loi chi tryc tiép cho ngudi quan 1y, ngudi lao
dong nhu: chi dam hiéu, hy cua ban than va gia dinh nguoi quan 1y, nguoi lao
dong; chi nghi mat, tham quan, du lich; chi hd trg diéu tri; chi hd trg bd sung kién
thire hoc tap tai co s& dao tao; chi hd tro gia dinh ngudi quan 1y va nguoi lao dong
bi anh huong boi thién tai, dich hoa, tai nan, dm dau; chi khen thudng con cua
nguoi quan 1y, ngudi lao dong c6 thanh tich t6t trong hoc tap; chi hd trg cho ngui
quan ly, nguoi lao dong chi phi di lai ngay 1, tét; chi mua bao hiém tai nan, bao
hiém strc khoé va nhimg khoan chi c6 tinh chét phtc loi khéc...

Can c tinh hinh thuc té hoat dong trong nim cua Quy, Giam ddc Quy
ban hanh quy dinh chi tiét timg khoan chi cu thé sau khi théng nhit v6i Ban
chap hanh cong doan dam bao tiét kiém va hiéu qua. Tong sb chi cac khoan co
tinh chat phuc lgi quy dinh tai Piéu nay khong dugc qua 01 thang luong, thu lao
binh quan thuc té thuc hién trong ndm tinh thué cua Quy.

~ Chuwong III
TO CHUC THUC HIEN

Piéu 21. T6 chirc thuwe hién

1. Cac quy dinh lién quan khéng dé cép trong Quy ché nay, duoc thuc
hién theo quy dinh hién hanh tai cadc van ban quy pham phap luét c6 lién quan.
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2. Trong qua trinh thyc hién, néu quy dinh ctia Nha nudc c6 nhitng doi vé
dinh muc d6i véi cac khoan chi quy dinh tai Quy che nay, thi Quy thyc hién
theo quy dinh ctia Nha nuéc hién hanh. Néu xét thiy can phai stra doi, bo sung
cho phu hgp va6i hoat dong cua Quy, Giam dbc Quy co trach nhiém tong hop
trinh Hoi dong quan 1y Qui xem xét, quyét dinh./.
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